Library Circulation Guidelines
Cultural Affairs Bureau of Nantou County Government
1.Opening Hours:
(A) Tuesday to Saturday
Morning  8:30 – 12:00
Afternoon 1:30 – 8:30
(B) Sunday 

Morning: 08:30 – 12:00
Afternoon: 1:30 – 5:00
(C) Note:
The Library is closed on Mondays and as otherwise announced.
2. Application for Library Card:

 (A) Documents required: National ID card or Household Registry Book (Duplication is accepted).
 (B) Requirements: Age over 12 (Not limited to the residents of Nantou County).
 (C) Procedures:
i. Applicants need to fill out the application form in person.
ii. After verification, library staff will enter the applicant’s personal data into the computer, return the submitted documents and give the library card.
iii. If there is any change after the application, the applicant should notice to the Bureau immediately for correction.

3.Borrowing Rules:
(A) One person may borrow up to 4 books from the Library.
(B) Due Date: 30 days.
(C) Overdue: If returning materials are overdue, the privilege from library card will be suspended and the suspension period will depend on the numbers of overdue days. When some of the books are overdue, borrowing privileges will be suspended based on that is longest overdue.

(D) Readers borrowing books are responsible for checking whether there are tears, missing pages, markings or notes in books, and should report these to the librarian.
(E) Guidelines for damage to materials：:
i. If there is any damage,broked, marked or missing of pages on borrowed materials, the reader shall be responsible for purchasing a new copy of the same book to replace the old one.
ii. If the book is out of print or not available for purchase, the provisions set forth in the “Guidelines for Compensating for Soiled, Damaged, or Lost Books and Periodicals” are to be followed.
(F) Readers should borrow books in person. Please report lost cards to the Bureau immediately. Readers that fail to do so will be held responsible for the books checked out on their lost cards. Readers may apply for a replacement card once per year.
(G) Matters are not defined in these guidelines shall be governed by relevant rules and regulations of the Bureau.
南投縣政府文化局

書庫流通須知

一、開放時間：

星期二～六

上午08:30～12:00 

下午13:30～20:30

星期日

　上午08:30～12:00

下午13:30～17:00 

注意事項：

每逢星期一及公告休館日休館。
二、借書證之申請：

證件：身分證或戶口名簿。（影印本亦可）
辦證資格：年滿十二歲。（不限設籍本縣）
辦理手續：

1.讀者親自填寫申請卡。

2.館員核對資料無誤後鍵入電腦，即退還證件發給借書證。

3.借書證核發後，申請人基本資料如有變更，應隨時告知本局更正。

三、借書規則：

借書冊數：每人以四冊為限。

借書期限：三十天
逾期還書：採停借方式，逾期一天即停借一天。但如有部份冊數逾期時，即暫停借閱，並以逾期天數最長者計算停借天數。
讀者借閱圖書時應親自檢查有無撕毀、缺頁、圈點、評註，並向館員聲明。
圖書污損、遺失、撕毀、缺頁處理：

1.借出圖書，如有遺失、污損、撕毀、缺頁等情形，讀者應購買原書賠償。

2.若原書已絕版或無法價購則依「圖書期刊污損遺失賠償要點」辦理。
讀者應親自辦理借書；借書證遺失時請立即向本局辦理掛失，否則如遭冒用請自行負責，補發以每年一次為限。
未規定事項，依本局有關規定辦理。
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