Application for Reference for Real Estate Agencies

(不動產經紀業備查申請書)

Receiving Date: ____ (MM) ____ (DD) ____ (YY)     Number: ____________ Zi (字) No. ___________________

Registration Number of the Real Estate: ___________________________

· The above items are for official use only ※

I. Receiving Agency: _____________________________ County (City) government OR
The Land Administration Office of the _____________________________ special municipality government

II. Real Estate Agency
Name: ____________________________________________________________________________
Address: __________________________________________________________________________
Date Permit Granted: ____ (MM) ____ (DD) ____ (YY)  
Official Notice Code of the Permit: ___________________________
Unified Number: __________________________________________

A. Types of Application for Reference

B. □ Establishment of Real Estate Agency
Number of Realtors: ___________ (Realtor roster to be attached)
Membership Name in Real Estate Agency Association: _________________________________

C. □ Changes to Real Estate Agency
1. Items to be Changed: 
	□ Name of the Agency
	□ Address of the Agency
	□ Organization of the Agency

	□ Agency Dissolution or Business Termination
	□ Types of Business
	□ Business Items

	□ Association Joined
	□ Employed Realtors
	□ Entry

	□ Person in Charge, Directors, Supervisors or Managers

	□ Overseas Real Estate Businesses Run by the Agency

	□ Other: ___________________________________________________________________



  2. Original Content of the Items to be Changed: _____________________________________________


  3. Intended Changes to the Content of the Items: _____________________________________________

D. □ Establishment of Operation Office
Types of Operation Office: □ Normal   □ Special   (If you check “Special,” please also fill out blanks marked with “※.”)
Name of the Operation Office: _______________________________________________________________
Address of the Operation Office: _____________________________________________________________
Date of Establishment: _____ (MM) _____ (DD) _____ (YY) 
Number of Realtors: ________ (Realtor roster must be attached)
※Purpose of the Establishment of the Operation Office: ______________________________________________
※Name of the Real Estate to be Sold by the Operation Office: _________________________________________
※Location of the Real Estate to be Sold by the Operation Office: _______________________________________
※Total Sales Amount: __________________________________________________________________
※Duration of Operations of the Operation Office: ___________________________________________

E. □ Changes to Real Estate Operation Office
1. Items to be Changed: 
	□ Name of Operation Office
	□ Address of Operation Office
	□ Employed Realtors

	□ Entry
	□ Dissolution 
	□ Purpose of Operation Office Establishment

	□ Total Sales Amount
	□ Duration of Operations
	

	□ Name of the Real Estate to be Sold
	□ Other: ________________________________


      2. Original Content of the Items to be Changed: ______________________________________________

3. Intended Changes to the Content of the Items: _____________________________________________

III. Applicant
Name: ___________________________________ E-mail: ___________________________________
Phone: Office: ___________________ Home: _____________________ Mobile: __________________
Permanent Address: _________________________________________________________
Mailing Address: ______________________________________________________________________

IV. Application Agent
Name: ___________________________________  E-mail: ___________________________________
Phone: Office: ___________________ Home: _____________________ Mobile: __________________
Permanent Address: _________________________________________________________
Mailing Address: ______________________________________________________________________

V. Attached Documents
	1. ____ copies of _________________________
	2. ____ copies of _________________________

	3. ____ copies of _________________________
	4. ____ copies of _________________________

	5. ____ copies of _________________________
	6. ____ copies of _________________________

	7. ____ copies of _________________________
	8. ____ copies of _________________________


1. Declaration
1. The applicant, the chairman of the company, directors, supervisors, managers, or the owner of the enterprise, managers have not committed any of the illegal actions stipulated in Paragraph 1, Article 6 of the Regulations for Monitoring Real Estate Agencies. 
2. We declare that the above statement in item 1 is truthful and the information provided in the application form and the attached documents is genuine. We are liable for legal consequences should we provide any untruthful information in this application. 

3. This application had been entrusted by the applicant to the agent listed above.

Person in Charge: ______________________________ (Print) ___________________________ (Sign)

Applicant: __________________________________ (Print) _____________________________ (Sign)

Agent: ____________________________________ (Print) ______________________________ (Sign)

Date: _______ (MM) ________ (DD) ________ (YY)

	Results of Review (For Official Use Only)

	








Remarks: 
1. Please refer to the “List of Required Documents for Application for Reference for Real Estate Agency” when preparing required documents.

2. This application form shall be printed on A4-size paper. The size of the columns may be adjusted as needed. 
List of Required Documents for Application for Reference for Real Estate Agencies

(不動產經紀業申請備查應附繳文件一覽表)


	            

Documents

Number
              of Copies

Types

of 

Application
	Application for Reference for Real Estate Agency
	Photocopy of Company or Enterprise Registration Certifying Documents
	Photocopy of Certifying Documents of Deposit Payment for Business Operation
	Photocopy of Certifying Documents of Real Estate Agency Association Membership
	Photocopies of Realtor Roster and Certificates (or Certifying Documents)
	Names of the Person in Charge, Directors, Supervisors, and Managers and Photocopies of their ID Certifying Documents
	Photocopies of Company Registration or Enterprise Registration Certifying Documents after Registration Changes
	Photocopies of Certifying Documents of Organization Dissolution or Operation Termination
	Photocopies of Certifying Documents of Franchisement or De-franchisement
	Photocopy of Sales Agency Contract
	Original Permit

	Real Estate Agency
	New Establishment
	2
	1
	1
	1
	1
	
	
	
	
	
	

	
	Name Change
	2
	
	
	
	
	
	1
	
	
	
	

	
	Address Change
	2
	
	
	
	
	
	1
	
	
	
	

	
	Organization Type Change
	2
	
	
	
	
	
	1
	
	
	
	

	
	Organization Break-up or Operation Termination
	2
	
	
	
	
	
	
	1
	
	
	1

	
	Changes to Person in Charge, Directors, Supervisors or Managers
	2
	
	
	
	
	1
	1
	
	
	
	

	
	Business Type Change
	2
	
	
	
	
	
	
	
	1
	
	

	
	Business Item Change
	2
	
	
	
	
	
	1
	
	
	
	

	
	Overseas Real Estate Business Item Change
	2
	
	
	
	
	
	
	
	
	
	

	
	Real Estate Agency Association Change
	2
	
	
	1
	
	
	
	
	
	
	

	
	Employed Realtors Change
	2
	
	
	
	1
	
	
	
	
	
	

	
	Entry
	2
	
	
	
	
	
	1
	
	
	
	

	
	Other
	2
	
	
	
	
	
	
	
	
	
	

	Operation Office
	New Establishment
	2
	1
	
	
	1
	
	
	
	
	
	

	
	Name Change
	2
	
	
	
	
	
	
	
	
	
	

	
	Address Change
	2
	
	
	
	
	
	
	
	
	
	

	
	Employed Realtors Change
	2
	
	
	
	1
	
	
	
	
	
	

	
	Change to the Name of the Real Estate to be Sold by the Agency
	2
	
	
	
	
	
	
	
	
	
	

	
	Establishment Purpose Change
	2
	
	
	
	
	
	
	
	
	1
	

	
	Total Sales Amount Change
	2
	
	
	
	
	
	
	
	
	1
	

	
	Change to Duration of Business Operations
	2
	
	
	
	
	
	
	
	
	1
	

	
	Entry
	2
	
	
	
	
	
	
	
	
	1
	

	
	Dissolution
	2
	
	
	
	
	
	
	
	
	
	

	
	Other
	2
	
	
	
	
	
	
	
	
	
	

	Remarks
	1. For all applications for reference, two sets of photocopies of certifying documents of the applicant’s and the agent’s ID shall be attached.

2. For employed realtors who are foreigners, the applicant shall also submit photocopies of certifying documents of working permit issued by the competent agency of the central government pursuant to Paragraph 2 of Article 38 of the Regulations for Monitoring Real Estate Agencies.
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